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1.  Purpose.  This Interim Policy Document (IPD) provides guidance on incurring necessary expenses for awards ceremonies. 
2.  Authority.  5 U.S.C. 4501-4505 (Incentive Awards)
3.  References.  
A.
The Department of the Interior (DOI) Human Resources Handbook, Awards and Recognition Program, http://www.doi.gov/hrm/guidance/awdrec.pdf dated February, 1996.
B.
65 Comptroller General decision (CG) 738.

C.
CG B-233607, dated October 26, 1989.
4.  Policy.  
A.  5 U.S.C. Section 4502 authorizes agencies to incur necessary expenses for the honorary recognition of an employee whose contributions have benefited the Minerals Management Service (MMS) and the award was issued in accordance with the provisions set forth in 5 U.S.C. Section 4503.  The Comptroller General of the United States supported the position that purchasing light refreshments to materially enhance a recognition ceremony were necessary expenses (65 CG 738 and B-223319).  
B.  The DOI Awards and Recognition Program states that awards should be presented in a way that supports the significance of the recognition.  To remain consistent with the intent of the DOI award guidance, the light refreshments purchased using appropriated funds should also commensurate the significance of the recognition.

C.  It is the MMS policy that expenditures for light refreshments can be incurred when it is determined that the light refreshments are necessary to materially enhance the award recognition ceremony.  It is also the MMS policy to limit the expenditures for light refreshments to no more than $1,000 or $5.00 per person, whichever is less.  Division Chiefs and equivalents have the authority to approve necessary expenses for amounts up to $500; amounts exceeding $500 must have the approval of the Associate Directors.  
5.  Responsibilities. 
A.  Employees responsible for planning recognition ceremonies for recipients of awards presented in accordance with 5 U.S.C. Section 4503 are responsible for ensuring that expenditures for light refreshments are necessary to materially enhance the ceremony and are consistent with the type/level of award(s) being presented, the expended appropriated funds do not exceed the limits set forth in the Policy paragraph, and the appropriate level of approval is obtained.

B.  Division Chiefs and equivalents are responsible for approving expenses up to $500 for light refreshments for appropriate award ceremonies.
C.  The Associate Directors are responsible for approving the purchase of light refreshments for appropriate award ceremonies being held within their designated programs when the amount to be expended is in excess of $500.
6.  Cancellation.  This IPD will remain in effect until incorporated into the MMS Manual, cancelled, or superseded. 
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